Guidelines for Prospectuses

What is a Prospectus?
A prospectus is a two-page, single-sheet brochure to be presented to partners and donors that may be interested in contributing to a UNDP initiative. The prospectus promotes the competence of UNDP in a particular thematic area. It builds on success stories and the comparative advantages of the organisation to highlight the value it can add.

Prospectuses intended for partners and donors provide programme officers and management from country offices and regional bureaux with branded material. They can be used to brief potential partners on UNDP’s activities and interest in developing partnerships, offering concrete entry points for those partners.

When to Write, and Who Writes a Prospectus?

A prospectus should be written by practitioners (staffers and experts in close consultation with their community of practice), and whenever the community needs a partnership development tool. Since prospectuses are intended for non-UNDP readers, BRSP should be informed and consulted throughout their development.

Communication editors at the CO, regional, or HQ level should also review prospectuses and ensure they remain free of UNDP-specific acronyms and jargon. The template below guides the writing of the argument, but will be reformatted as a public document for presentation.

Prospectus Template

	Title
	Title reflecting the proposed initiative.

	Author(s)
	Lead author and other principal contributors.

	Practice(s)
	Practice(s) and sub-practice(s) for which this document is relevant.

	Date(s)
	Successive dates of document versions.

	Rationale

One paragraph
	Rationale for UNDP’s involvement in this thematic area and field context. What development change needs to take place?

	Initiative

One paragraph
	Very concise description of what the proposed initiative is. Mention objectives, outcomes, and activities.

	Tested or New

One paragraph
	If the proposal is for a tested initiative, on what UNDP previous programmes and experience does it build on? Provide URLs of existing activities.

If the initiative proposed an innovative approach, how does it build on and learn from UNDP’s previous experience, and what are the new elements? Provide URLs of activities that the initiative builds on.

	Niche

One paragraph
	What are the precise comparative advances that UNDP has in the substantive area and in the implementation process of this initiative?

Could include policy expertise, capacity development resources, networks of partners, trust, neutrality, field presence, readiness, economies of scales, etc.

	Why Partners

One sentence
	Why is partnership important to the initiative? How to type of partners complement each other?

May include roles of overall sectors as policy makers, public agencies, civil society, private companies, etc.

	Which Partners

One paragraph
	Which precise partners are involved or would be particularly helpful? What contributions can they make?

May include precise government offices, civil society and media organisations, bilateral and multilateral agencies, as well as research and academic institutions.

	What Partnership

One paragraph
	What roles will the various partners have?

May include complementary expertise, championship, co-funding, etc.

	Invitation

One paragraph
	Why should new partners join this initiative?
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